NORTHERN BEDFORD COUNTY SCHOOL DISTRICT
BOARD OF SCHOOL DIRECTORS
Agenda for Tuesday, October 11, 2011

Opening

1.

2.

3.

Call to order
Prayer and Pledge to Flag. (Led byElizabeth Boyd

Roll Call

Public Comment and Reports

4.

5.

8.

Recognize citizens who wish to address the board.

Approve the minutes of the September 13, 2011 meeting.
SNYDER TROUTMAN

Communications
One item of communication was read from Tina Snowberger requesting family medical leave.

. Student Board Representative Report by Courtney Reasy.

Courtney Reasy, student council President,reported to the board about homecoming. The
theme was Island Getaway. The student council decorated the field for the homecoming pep
rally and the football game Friday night by placing tiki torches, tropical flowers, and a floral
wooden archway on the field. They also decorated the cafeteria for the homecoming dance
which was held Saturday, October 8, 2011. The student council made $770 from the dance.
An upcoming event for the student council includes, helping with the Hopewell Food Bank on
October 20, 2011. Each month student council members will be volunteering their time by
helping at the food bank on every third Thursday. Also, we are thinking about a possible
fundraiser that will go towards the Make a Wish foundation. Too add, next month we will be
hosting a blood drive on November 21. The student council is always actively seeking ways
that the student council can help the commu nity with any ser vice projects. Mr. King
suggested that the student council look for ways to hel p with the upcoming repairs to Panther
Paradiseat the elementary.

Presentation on Academic Standards and Assessments by Wayne Sherlock and Carol Louden.

Project

9.

Approve Exhibit A Supplemental Agreement & Initial Information for Project 218010301 to
cover the building and building system upgrades related work coordinated by an Energy
Services Company (Reynolds Energy). This is part of the ESCO for the Middle/High School.
Costs not to exceed $150,000. (Pages 52-56)

MOTION TOTABLEBOYD CRONRATH

10. Grant permission to enter contracts with Keller Engineering for the Plancon and Athletic field

development. These contracts also provide for the submission of permits required for land
development by Pennsylvania Department of Environment Protection (DEP) with a cost to not



NORTHERN BEDFORD COUNTY SCHOOL DISTRICT
BOARD OF SCHOOL DIRECTORS
Agenda for Tuesday, October 11, 2011
exceed $20,000 for Athletic field development. (Pages 57-66) CRONRATH BOYD

11.Grant permission to enter contracts with CMT Laboratories for geotechnical site work as
connected with the upcoming high school building project and athletic field work per a request
for proposal conducted by Stantech. The cost of the services will be $14,679.50 as outlined
and recommended by Stantech. (Pages 4851) SNYDER TROUTMAN

Personne | CONSENT MOTION BOYD CRONRATH FOR ITEMS 12 -18 AND 20 -23
12.Grant permission to have Jessica Musselman, a current food service employee working 2.5
hours, to work up to 5.0 additional hours for the maintenance department.

13.Grant permission for family medical leave for Tina Snowberger beginning on or around
November 14, 2011 thru February 6, 2012.

14. Approve the following people as substitute employees provided each candidate has on file a
valid teaching certificate (professional), criminal background check, child abuse history
clearance, FBI fingerprinting, required health examination and TB test, and Federal form | -9.

Carlton Blanchard IUO8 Substitute
Ginger Morgret IUO8 Substitute
Jennifer Foor Food Service Substitue
Melissa Ortego IUO8 Substitute
Desirae Skadal IUO8 Substitute
Kelly Klaiber IUO8 Substitute

15. Approve the following as Winter Coaches/Volunteers

Jason Free Assistant Boys Varsity Basketball Coach
Barry Crawford Head Boys Varsity Basketball Coach

Todd Eckenroad Head Girls Varsity Basketball Coach

Lindsay Clark Assistant Girls JV/Varsity Basketball Coach
Shawn Hicks Assistant Junior High Boys Basketball Coach
Todd England Assistant Junior High Girls BasketballCoach
Brittany Baker Volunteer Junior High Girls Basketball Coach
Randy Vasas Volunteer Junior High Girls Basketball Coach
Bonnie Barton Varsity Basketball Cheerleader Advisor
Chelsy Cottle Volunteer Basketball Cheerleader Advisor
Ashlan Clark Wrestling Cheerleader Advisor

Kim Clark Volunteer Cheerleader Advisor

Dean Potter Volunteer Elementary Boys Basketball Coach
Mark Muthler Volunteer Elementary Boys Basketball Coach
Tim Drenning Volunteer Elementary Boys Basketball Coach
Tom Foor Volunteer Elementary Boys Basketball @ach
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Approvals
16.Grant permission for Carol Louden and Karen McKnight to attend the award ceremony for the
National Blue Ribbon School Award in Washington, DC to be held November 14 and 15, 2011.
Estimated cost to the district is $750.

17.Grant permission for Craig Curfman to attend 2011 Technology and Engineering Education
Association Conference in Camp Hill, PA on November 3 and 4, 2011. Estimated cost to the
district is $650.

18. Grant permission for James Over to accompany FFA students to the 2011 NationalFFA
Convention in Indianapolis, IN to be held on October 18-21, 2011. Substitute teacher costs of
$320 will be covered by the district. All other registration, mileage and meal will be funded by
the NBC FFA Activity fund.

19. Approve the following policies:

Confidentiality of Special Education Student Information 1134
Acceptable Use of Internet, Computers and Network Resources 815
Email 815.1

SNYDER BOYD

20.Approve an adult cabinet making education class open to community members to be
conducted by Brian Frederick. Classes will be offered Monday and Wednesdays beginning
January 9, 2012 and ending February 29, 2012 from 6:00 pm until 9:00 pm. The cost of the
class will be $100 plus the cost of materials. Class size will be limited to no greater than 14
students on a first come first serve basis.

21. Approve the transportation contracts for 201 1/12 school year as follows:

Leidy/Cragan Transportation LLC
Carbaugh Bus Company LLC

$293,814.38 (11 busses; 615.3 miles per day)
$203,184.33 (9 busses; 1 van; 508 miles per day)
Donna Horton $12,439.02 (1 van; 46.8 miles per day)

Total of all contracted bus services $509,437.73

This total reflects only contracted bus services and does not include any van services.

Plus diesel fuel cost adjustment for school buses used for regular student transportation per
the schedule below.

Cost $2.50 - $2.74/gallon
Cost $2.75 - $2.99/gallon

$.02 adjustment per mile
$.04 adjustment per mile

Cost $3.00 - $3.24/gallon
Cost $3.25 - $3.49/gallon
Cost $3.50 - $3.74/gallon
Cost $3.75 - $3.99/gallon

$.06 adjustment per mile
$.08 adjustment per mile
$.10 adjustment per mile
$.12 adjustment per mile
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Cost $4.00 - $4.25/gallon
Cost $4.26 - $4.50/gallon
Cost $4.51 - $4.75/gallon
Cost $4.76 - $5.00/gallon
Cost $5.00 - $5.25/gallon
Cost $5.26 - $5.50/gallon

$.14 adjustment per mile
$.16 adjustment per mile
$.18 adjustment per mile
$.20 adjustment per mile
$.22 adjustment per mile
$.24 adjustment per mile

Cost $5.51 - $5.75/gallon
Cost $5.76 - $6.00/gallon

$.275 adjustment per mile
$.31 adjustment per mile

If diesel prices exceed $6/gallon, it is agreed that negotiations would be re -opened in regard
to fuel adjustments. Rate for late bus for athletics and activity runs will be $1.95/mile plus
layover at $9/hour. Rate for after school program and vans for transporting alternative
education, non-public students, and vocational students transported to GCTC will be
$1.70/mile.

22.Approve the purchase of 32 Analog 128 Channel radios to replace current digital radios used
by maintenance, administrators and faculty at a total cost of $12,096. These radios are vital
to communication and many safety issues. The bid is below state contract pricing being
purchased from ComPros in Altoona, PA.

23.Approve $300 donation to Southern Cove E.M.S.

REPORTS AND DISCUSSION 1T CONSENT MOTIN 24 -28 CRONRATH SNYDER

24. Administrative Reports

25.Federal Programs Report

26. Athletics Report

27.Financial Reports

28. Approve payment of invoices.

29.Executive Session to be calledfor personnel reasons.

30.Adjournment i SNYDERBOYD 8:00 PM



September 13, 2011 - School Board Minut es

The Board of Directors of the Northern Bedford County School District met on Tuesday,
September 13, 2011 at 6:00 pm in Room 138 of the high school building in Loysburg, PA.

The following members were present. Elizabeth Boyd, Melissa Douglas Alan Drenning, Larry
Garlock, Byron Morral, Matt Snyder, and Suzette Troutman. Absent: John Dively and Chris
Cronrath. Also present were Mr. Scott E. King, Superintendent; Mr. Trevor Replogle, Middle

School Principal; Mr. Dave Burkett, High School Principal; Mr. Wayne Sherlock, Spervisor of
Curriculum and Instruction; Ms. Carol Louden, Elementary Principal; Teri Biddle, business
manager/board secretary; John Eshelman,Kevi n Gabl e, Mi ke OO6Del l i c
Fisherand Chris Burlingame of the Morrisons Cove Herald.

The agenda was reviewed in preparation for the public meeting. Rick Karcher, of Stantec, also
addressed the board regarding the elementary window issue still leaking following the repairs
already made.



September 13, 2011 - School Board Minut es

The Board of Directors of the Northern Bedford County School District met on Tuesday,
September 13, 2011 at 7:30 pm in the Room 136 of the high school building in Loysburg, PA.

The following members were present: Elizabeth Boyd, Melissa Douglas, Alan Drenning, Larry
Garlock, Byron Morral, Matt Snyder, and Suzette Troutman. Absent: John Dively and Chris
Cronrath. Also present were Mr. Scott E. King, Superintendent; Mr. Trevor Replogle, Middle
School Principal; Mr. Dave Burkett, High School Principal; Mr. Wayne Sherlock, Supervisor of
Curriculum and Instruction; Ms. Carol Louden, Elementary Principal; Teri Biddle, business
manager/board secretary.

Also present was John Eshelman,Ken Dibert, Dakota Hughes, Matt Brown, Joshua Zelanko,
Elizabeth Koehler of the Bedford Gazette and Chris Burlingame of the Morrisons Cove Herald

1. The meeting was opened with prayer and pledge to the flag led by Larry Garlock

2. Joshua Zelanko addressed the board regarding the hand signals being used at the
elementary school. Mr. King answered the question by explaining that the te acher
inservice at the beginning of the school year was presented by APL. Part of the training
was to make your learning easier and your rules for the classroom known and followed.
Mr. Sherlock, Supervisor of Curriculum and Instruction, stated that the APL training
emphasized instructional strategies and classroom management techniques. It will allow
the teachers to have better classroom management and in turn have more time for
instruction. The administrators are taking a step back to get parameters an d consistency
among grade levels at the elementary, middle, and high school. For example, if a student
needs to sharpen their pencil, 1itdéds a way t
to allow that student to sharpen their pencil. Ms. Louden, E lementary Principal and Mr.
Sherl ock gave exampl es ared cehxi pmlgadi nvehd cthh ea | tse
the recent inservice training.

3. Mrs. Boyd moved, seconded by Mrs. Troutman, to approve the minutes of the August 9,
2011 meeting. All members present voted fiyeso.

4. It was announced that an executive session was held prior to the start of the 7:30
meeting for reasons of personnel.

5. Courtney Reasy, the student council President, could not attend the meeting this evening
but did file a report which was read. Upcoming events that student council is planning
include the homecoming dance on October 8". The theme for this
Island Getaway. Also, we will be hosting a blood drive on November 21 in the high
school gym. Student council would also like to do a service project this year. If the
board or administrators have any suggestions for these projects, the student council
would like to hear them soon.
6. Recognition was given to the Northern Bedford High School Auto Club by presentingto
Ken Dibert, Auto mechanics instructor and his students Dakota Hughes and Matt Brown,
the Outstanding Community Service Award. The award was given on behalf of the



September 13, 2011 - School Board Minut es
Hollidaysburg Veterans Home. The students and Mr. Dibert expressed how greatly they
are influenced by visiting the Hollidaysburg Veterans Home.
7. Mrs. Boyd moved, seconded by Mr. Drenning, to do the following items as a consent
moti on. All members present voted fiyeso.

e Approve the following people as substitute employees provided each candidate has
on file a valid teaching certificate (professional), criminal background check, child
abuse history clearance, FBI fingerprinting, required health examination and TB test,
and Federal form I-9.

Heather Salisbury Social Studies and English

Jennifer Long Music K-12

Samantha Brumbaugh Elementary K-6

Vanessa Ebersole Elementary K-6

Sonja Ebersole Instructional Assistant

Nicole Diehl Food Service

Jennifer Long Food Service (pending completion of paperwork)
Lisa College Food Service (pending completion of paperwork)

e Grant permission to hire Jolinda Mock as a Dishwasher/Kitchen Worker (5.75
hours/day) in the elementary food service department.

e Grant permission to hire Jessica Musselman as a Dishwasher (2.5 hours/day) in the
elementary food service department.

e Approve Gary Lee Smith as a substitute bus and van driver for Leidy-Cragan
Transportation.

e Grant permission to contract with Extended Family Programs, Inc. and Appalachia
Intermediate Unit 08 for services associated with students placed at Extended
Family Academy.

e Approve the following job descriptions.
SecretarialT Food Service
Kitchen Manager
8. Mr. Snyder moved, seconded by Ms. Douglas, to do the following items as a consent
moti on. Al members present voted fAyeso.
Administrative Reports
Federal Programs Report
Athletics Report
Financial Reports
Approve the payment of invoices
9. Mr. Snyder moved, seconded by Mrs. Boyd, to grant permission to issue a change order
of up to 10% of the original bid ($27,300) o n the elementary windows by Lawruk
Builders to apply the exterior sealant at three designated locations to determine if the
window water leaking problem can be resolved or the problem determined.
10. Mr. Drenning moved, seconded by Mr. Snyder, to adjourn the meeting at 8:20 pm.



TITLE:

No. 113.4
SECTION: PROGRAMS
CONFIDENTIALITY OF SPECIAEDUCATION STUDENT INFORMATION
ADOPED: October 11, 2011
REVISED:

1. Authority
Pol. 113

34 CFR
Sec.
300.611-
300.627

34 CFR
Sec.
300.520,

300.625

2. Definitions
34 CFR
Sec. 300.611

34 CFR
Sec. 99.3

20 U.S.C.
Sec. 1232g
34 CFR
Sec. 99.3
Pol. 216

34 CFR
Sec. 99.3, 300.32

113.4. CONFIDENTIALITY OF SPECIAL EDUCATION
STUDENT INFORMATION

The Board recognizes the need to protect the confidentiality of personally
identifiable information in the education records of students with disabilities.

The district shall maintain a system of safeguards to protect the
confidentiality of studentsd educat
information when collecting, retaining, disclosing and destroying student
special education records, in accordance with Board policy, state
requirements, and federal and state law and regulations.

The rights provided by this policy apply to parents/guardians of students
who receive special education programming and services from the district or
an outside program provided through the district.

Destruction shall mean the physical destruction or removal of personal
identifiers from information so that the information is no | onger personally
identifiable.

Disclosure shall mean to permit access to or the release, transfer, or other
communication of personally identifiable information contained in education
records by any means, including oral, written, or e lectronic means, to any
party except the party identified as the party that provided or created the
record.

Education Records, for purposes of this policy, shall include the records and
information covered under the definition of education records in the Family
Educational Rights and Privacy Act (FERPA) and its implementing
regulations.

Personally identifiable information includes, but is not limited to:

1. The name of a student, the student's parents/guardians or other family
members.
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Guidelines

34 CFR
Sec. 99.10,

300.613

34 CFR
Sec. 99.4,

300.613

34 CFR
Sec. 99.10,

300.613

No. 113.4
SECTION: PROGRAMS
CONFIDENTIALITY OF SPECIAEDUCATION STUDENT INFORMATION
ADOPED: October 11, 2011
REVISED:

2. The address of the student or st

3. A personal identifier, such as the student's social security number,
student number, or biometric record.

4. Other indirect identifiers, suc h as t he studentds
birth, and mot herds maiden name.

5. Other information that, alone or in combination, is linked or linkable to a
specific student that would allow a reasonable person in the school
community, who does not have personal knowledge of the relevant
circumstances, to identify the student with reasonable certainty.

6. Information requested by a person who the district reasonably believes
knows the identity of the student to whom the education record relates.

Parental Access Rights

The district shall permit parents/guardians to inspect and review any
education records relating to their child(ren) that are collected, retained, or
used by the district in connection with provi ding special education services
to the student.

The district shall comply with a parental request to inspect and review
education records without unnecessary delay and before any meeting
regarding an Individualized Education Program (IEP); any impartial due
process hearing relating to the identification, evaluation, educational
placement, or the provision of a free and appropriate public education
(FAPE) to a student; a hearing related to the discipline of the student; and a
resolution meeting.

The district shall presume a parent/guardian has authority to inspect and
review records relating to his/her child unless it has been provided
documentation that the requesting parent/guardian does not have this
authority under appli cable state law.

The district shall comply with a parental request for review within forty -five
(45) days following receipt of the request.

u

d
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34 CFR
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34 CFR
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A parentodés/ guardianédés right to 1 nsyg
the right to:

1. Aresponse from the district to reasonable requests for explanations and
interpretations of the records;

2. Request that the district provide copies of the records if failure to
provide copies would effectively prevent the parent/guardian f rom
exercising the right to inspect and review the records; and

3. Have a representative inspect and review the records.

If an education record includes information on more than one (1) student,
the parents/guardians shall have access only to the information relating to
their child or shall be informed of the information in the record.

The district shall provide parents/guardians, upon request, a list of the types
and locations of education records collected, maintained, or used by the
district.

Fees

The district may charge a fee for copies of records that are made for
parents/guardians so long as the fee does not effectively prevent
parents/guardians from exercising their right to inspect and review those
records.

The district shall not charge a fee to search for or to retrieve information in
response to a parental request.

Record Of Access

The district shall keep a record of parties obtaining access to education
records collected, maintained, or used in providing special education to
students with disabilities, except access by parents/guardians and
authorized district employees.

10
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34 CFR
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Sec. 99.21,

300.510-
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The districtds recor d ofofthemarty,she date h 3
access was given, and the purpose for which the party is authorized to use
the records.

Amendment Of Records Upon Parental Request

I f a parent/ guardian bel i ev eedlucdtibna t
records is inaccurate, misleading or violates the privacy or other rights of the
student, the parent/guardian may request that the district amend the
information.

The district shall decide whether to amend the information within a
reasonable period of time from receipt of the request.

If the district declines to amend the information in accordance with a
parental request, the district shall inform the parent/guardian of the refusal
and advise the parent/guardian of the right to a hearing.

Records Hearing

The district shall, on request, provide parents/guardians with an opportunity
for a hearing to challenge informat
ensure that the information is not inaccurate, misleading, or otherwise in
violation of the studentodés privacy
parents/guardians who believe that there is a due process violation relating

to an alleged violation of confidentiality may also request a special education
due process hearing.

Hearing Procedures

A hearing to challenge information in education records must meet the
following requirements:

1. The district shall hold the hearing within a reasonabl e time after
receiving the request for a hearing.

2. The district shall give the parent/guardian reasonable advanced written
notice of the date, time, and place of the hearing.

3. The hearing may be conducted by any individual, including a district

11
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official, who does not have a direct interest in the outcome of the
hearing.

4. The district shall give the parent/guardian a full and fair opportunity to
present relevant evidence. The parent/guardian may, at his/her own
expense, be assisted or represented by one (1) or more individuals of
his/her choice, including an attorney.

5. The district shall inform parents/guardians of its decision in writing
within a reasonable period of time after the hearing.

6. The decision must be based solely on the evidence presented at the
hearing, and must include a summary of the evidence and the reasons
for the decision.

Result Of Hearing

If, as a result of the hearing, the district decides that the information is
inaccurate, misleading, or otherwisei n vi ol ati on of th
other rights, the district shall amend the information accordingly and inform
the parent/guardian in writing.

If, as a result of the hearing, the district decides that the information is not
inaccurate, misle adi ng, or otherwise in viol
other rights, the district shall inform the parent/guardian of the
parentos/ guardiands right to place
commenting on the information and/or providing any reas ons for

di sagreeing with the districtbds dedqd

Any explanation placed in the stude

1. Maintained by the district as par
record or contested portion is maintained by the district; and

2. Included with the record or contested portion if the record or contested
portion are disclosed to any party.

12
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34 CFR
Sec. 300.623

34 CFR
Sec. 300.623
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Storage, Retention And Destruction Of Information

The district shall store all education records and personally identifiable
information of students receiving special education services in such a way as
to protect the confidentiality and integrity of the records and information,
prevent unauthorized access to and disclosure of records and information,
and ensure compliance with other legal and regulatory requirements
regarding records retention.

The district shall maintain, for public inspection, a current listing of the
names and positions of those district employees who have access to
personally identifiable information.

In order to comply with state compliance monitoring requirements, the
district shall maintain education records for students receiving special
education services for at least six (6) years.

The district shall inform parents/guardians when personally identifiable
information collected, maintained, or used is no longer needed to provide
educational services to the student. After notice, such information shall be
destroyed upon parental request.

No education record shall be destroyed if there is an outstanding request to
inspect or review the record or if a litigation hold exists.

The district shall mai ntain a per mag
address, and phone number, his/her grades, attendance record, classes
attended, grade level completed, and year completed.

The district shall ensure the destruction of education records in a manner
that protects the confidentiality and privac y rights of the student and his/her
family.

Disclosure To Third Parties

The district shall obtain parental consent before disclosing personally
identifiable information to parties oth er than school district officials with a
legitimate educational interest or other educational institutions that provide
special education services to the student for the purposes of meeting a
requirement of law or regulation unless the information is conta ined in
education records and the disclosure is permitted without parental consent

13
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Sec. 300.622
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Sec. 300.622
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34 CFR
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Sec. 300.623
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under law and regulations.

Parental consent must be obtained before personally identifiable information
is released to officials of participating agencies providing or paying for
transition services.

If a student is enrolled, or is going to enroll in a private school that is not
| ocated in the district of the parsg
must be obtained before any personally identifiable information about the

student is released between officials in the district where the private school
is located and officials in the di

(7))

In order to maintain the confidentiality of the educational records and
personally identifiable information of students with disabilities, the Board
designates the

Superintendent and the Director of Special Education to coordinate the
districtb s ef forts to comply with this g
regulations.

All district employees collecting or using personally identifiable information
shall receive training or instruction regarding Board policy, administrative
regulations, and state and federal law and regulations regarding
confidentiality of education records and personally identifiable information.

References:

Family Educational Rights and Privacy Acfi 20 U.S.C. Sec. 1232g
Individuals With Disabilities Education Acti 20 U.S.C. Sec. 1400 et seq.
.Ilzamily Educational Rights and Privacy, Title 34, Code of Federal Regulations
| 34 CFR Part 99

_I_ndividuals With Disabilities Education, Title 34, Code of Federal Regulations

|
34 CFR Part 300

Pennsylvania Department of Education Individuals with Disabilities Education

14
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Act Part B LEA Policies and Procedures under 34 C.F.R. §8300.101300.176
(2009)

Bureau of Special Education Letter to School Entities on Retention Of
Records, Dated November 9, 2009

Board Policyi 113, 113.1, 113.2, 113.3, 216

15




No. 113.4
SECTION: PROGRAMS

TITLE: CONFIDENTIALITY OF SPECIAEDUCATION STUDENT INFORMATION
ADOPED: October 11, 2011
REVISED:

(Blank)
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No. 815.1
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TITLE: E-MAIL
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REVISED:

1. Purpose

2. Authority

3. Guidelines

815.1 E-MAIL

The Board supports use of the e-mail and other electronic communication
devices for the purposes of facilitating learning and enhancing the ability of
employees and other authorized users to efficiently conduct school-related
business.

The Northern Bedford County School District is committed to developing
appropriate technology to ensure the efficient and cost effective provision of
services. To this end, employees are encouraged to develop instructional
technology (IT) skills including using the e -mail system as a communication
tool. All use of the e -mail system of Northern Bedford County School District
must be in accordance with this policy.

All district employees and all students and/or third parties provided or
granted access to such electronic communication facilities shall be required
to comply at all times with the requirements set forth in this policy and
Board Policy 815 Aceptable Use Of Internet, Computers and Network
Resources. Violations of the requirements of this policy will result in
appropriate disciplinary action, and could lead to civil or criminal liability.

All messages, documents, information and other data created or transmitted
through t he us e-malfaccauhtss sedarsot othér eléctdonic 6
communication systems constitute the property of the district. No user of
such accounts or systems has a right or expectation of privacy in any
information or data created, stored upon, transmitted or received through
such systems.

The district reserves the right to monitor use of district -provided e-mail
accounts and servers for compliance with the requirements of this policy and
applicable law. In addition,e-mai | sent to or store
server is subject to review by individuals other than the intended recipient(s)
and may be filtered for inappropriate content. The district reserves the right
to use/modify incoming e -mail for purposesot her t han t he
intent, including but not limited to deletion, error correction, redirection or
reposting.

Allocation Of E-Mail Addresses

E-mail addresses are given to those who need to use this facility as a part of
their work. Users have no expectation of privacy or confidentiality in the

17
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content of electronic communications, Internet access, or other computer
files sent and received wutilizing t

network facilities or stored in his/her directory.

Staff who receive e-mail accounts should check their inboxes daily.

All e-mail users will be issued an individual user password, which should be
changed at regular intervals. Accessing the e-mail system using another
empl oy e e ordwitlpoat preovauthorization is a breach of policy and is

likely to result in disciplinary action.

The Legal Position

Staff should be aware that electronic text (e -mail) has the same status in
law as the printed word. This means that e -mail communications can be
potentially actionable in law in exactly the same way as the printed word for
breaches of the relevant legislation such as the data protection acts or the
laws surrounding libel or defamation.

Staff must, therefore, be aware that they have a personal responsibility and,
hence, are potentially personally liable for the legality, accuracy, and
confidentiality of statements made in e -mail communications. This applies
irrespective of whether these communications are circulated purely internally
within the district or externally via the Internet.

Personal Use

The e-mail service has been provided to staff on the basis that it will be
used primarily for educational purposes, and users should have no
expectation to privacy. However, reasonable and limited use of these
services for social and recreational purposes, where not in breach of this
policy and other relevant rules or otherwise forbidden, is permitted during
normal working hours with good reason. This is to be viewed as a privilege;
and if there is evidence of abuse, appropriate disciplinary action may be
taken including the revocation of e -mail and Internet access privileges.

All messages distributed via Nor-maig
system, even personal e-mails, are district property.

The district shall not be responsible to a user or any other person for any
information that may be lost, damaged or unavailable when using the
di strictbs information technology (
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that is retrieved via the Internet or through some other electronic means.

Monitoring E-Mail Use

Users of district e-mail systems must have no expectation of privacy in
anything you create, store, or r ecH
use of the e-mail system can be recorded and monitored without prior
notification to ensure the system is being used effectively and in line with

this policy and all relevant legislation. Employees will be considered to have
consented to this monitoring and agreeing to comply with Northern Bedford
County School District.

The districtds Technol ogy Depart menr
employees, may, at any time, review the subject, content, and
appropriateness of electronic communications, Internet access, usage of the
di strictbdés information technol ogy (
or block the inappropriate use as warranted, or report any violation of these
rules to the districtds administrat
The district reserves the right to remove a user account from its network
facilities to prevent further unauthorized or illegal activity if this activity is
discovered. The district has the right to monitor, inspect, copy, review and
store at any time, without prior notice, any and all usage of its information
transmitted or received in connection with such usage. All such information
files and user accounts shall be and remain the property of the district.

District network administrators have the right to deny, revoke, or suspend
specific use.

Inappropriate Use Of E-Mail

Although active use of the e-mail system is encouraged, abuse of this
system can result in very serious consequences for the district, and
disciplinary action may or will be taken for inappropriate use, which could
lead to dismissal. Inappropriate use includes, but is not limited to the
following:

1. Harassment.
2. Personal use of the system during work time without good reason.
3. Sending unapproved confidential information about other
employees, volunteers, the district, students, etc.
The forwarding of chain letters, junk mail, jokes, and executables.
Use for the solicitation of personal monetary gain or commercial
purposes.

ok~
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Users have the responsibility to respect and protect the rights of every other
user in the district and on the Internet. This includes maintaining the
integrity of the districtds el ectrd
user has the responsibility to report all unauthorized violations of this policy
and report any potential invasions of privacy or information security

breaches. Users have the responsibility to make only those contacts leading
to some justifiable professional or academic growth when using information
technol ogy t ool s okracilttidgs.eUsers nsust ensucetthats
all e-mail or other electronic communications sent or received does not
contain pornographic material, inappropriate information, or text -encoded
files that are potentially dangerous to the integrity of the local area network,
the districtds information technol g

Resolving Concerns

Employees who have concerns as a result of email communications should
raise the matter initially with their immediate supervisor and/or the
Technology Administrator.

Archiving E-Mails

The district maintains an ongoing backup schedule of computer data in
order to ensure that these facilities may be restored to use in the event of
damage and/or destruction. Messages which a user assumes to be deleted
may be able to be restored if demanded by the appropriate district
authority.

Each user should archive their personal messages to their Home folder or
other disk media on some sort of regular basis, as there is always the
possibility that information may be lost due to software or hardware
problems. Users should not consider the e-mail server as a long-term filing
system.

While the district maintains a backup of all e -mails, it is not feasible nor our
practice to restore lost or damaged e-mail.
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ACCEPTABLE USE OF INTERNET, COMPUTERS AND NETWORK RESOURCE
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1. Purpose

2. Authority

815. ACCEPTABLE USE OF INTERNET, COMPUTERS AND NETWORKH
RESOURCES

The Internet is an electronic highway connecting thousands of computers all
over the world and millions of individual subscribers. With access to
computers and people all over the world also comes the availability of
material that may not be considered to be of educational value in the context
of the school setting. The district has taken precautions to restrict access to
controversial materials. However, on a global network it is impossible to
control all materials and an industrious user may discover controversial
information. The district firmly believ es that the valuable information and
interaction available on the worldwide network far outweighs the possibility
that users may procure material that is not consistent with the educational
goals of the district.

The district provides students, staff and other authorized individuals with
access to the districtds computers,
network, which includes Internet access, whether wired or wireless, or by

any other means.

The Internet shall be used to support research and ed ucation in and among
academic institutions in the U.S. by providing access to unique resources and
the opportunity for collaborative work. Use of the network must be in

support of education and research and consistent with the educational
objectives of the district.

The availability of access to electronic information does not imply
endorsement by the district of the content, nor does the district guarantee
the accuracy of information received. The district shall not be responsible for
any information that may be lost, damaged or unavailable when using the
network or for any information that is retrieved via the Internet.

The district shall not be responsible for any unauthorized charges or fees
resulting from access to the Internet or other network resources.

The Board declares that computer and network use is a privilege, not a right.
The district's computer and network resources are the property of the
district. Users shall have no expectation of privacy in anything they create,
store, send, receive, or display on or over the district's Internet, computers
or network resources, including personal files or any use of the district's
Internet, computers or network resources. The district reserves the right to
monitor, track, and log net work access and use; monitor file server space
utilization by district users; or deny access to prevent unauthorized,
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inappropriate or illegal activity and may revoke access privileges and/or
administer appropriate disciplinary action. The district shall cooperate to the
extent legally required with the ISP, local, state, and federal officials in any
investigation concerning or related to the misuse of the district's Internet,
computers and network resources.

The Board requires all users to fully comply with this policy and to
immediately report any violations or suspicious activities to the appropriate
supervisor or technology department.

Administrators, teachers and staff have a professional responsibility to work
together to help students develop the intellectual skills necessary to
discriminate among information sources, to identify information appropriate
to their age and developmental levels, evaluate and use the information to
meet their educational goals, and utilize technology resources in a lawful and
responsible manner.

The primary function of the distri
opportunity for professional productivity of our employees and the academic
growthofthe st udent s we serve. When usi
technology tools and network facilities, students and staff have the
responsibility to respect and protect the rights of every other user in the
district and those they communicate with or interact with on the Internet.
The district directs that in compliance with the Child Internet Protection Act
(CIPA) every teacher will review key points of the Technology and Acceptable
Use Policy with their students at the start of the school year and will monit or,
enforce, and immediately report any suspicious activity or violation to the
appropriate supervisor or technology department.

The district will make a diligent effort to supervise the use of the Internet by
students to assure that they will not be ac cessing information other than
what would be useful to the learning process. The district shall make every
effort to ensure that this resource is used responsibly by students and staff.
Students shall agree to use the Internet only as specifically directed or
permitted by teachers or others acting in a similar capacity to teachers. The
building administrator shall have the authority to determine what is
inappropriate use.

The appropriate supervisor or the technology department shall be
responsible for implementing technology initiatives, procedures, and data
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collection to determine how technology is used and whether the district's
information technology and network facilities are being used for purposes
prohibited by law and this policy. These procedures shall include but not be
limited to:

13.Utilizing a content filter which is updated and maintained by the district's
technology department, cannot be turned off at the workstation level
when students or adults are logged on to the computer for Internet use,
and blocks and/or filters Internet access for minors and adults to certain
visual depictions that are obscene, child pornography, harmful to minors
with respect to use by minors, or determined inappropriate for use by
minors by the filtering software vendor. With rapid growth and expansion
of the Internet daily, all inappropriate URL's cannot be guaranteed. Upon
notification of an inappropriate site to the network administrator, filtering
can be started immediately.

14 .Maintaining and securing a usage log.

15.Monitoring online activities of minors.

4. Guidelines All district employees and students will be given a network account for school

related use. Accounts are made available according to a procedure

developed by school district authorities. Network accounts shall be used only

by the authorized owner of the account for its approved purpose. All

communications and information accessible via the network should be

assumed to be district property. Network users shall respect the privacy of

other users on the system.

Students should be aware that all administrators, teachers, and staff have

access to student folders should the need arise to place documents into a

34



No. 815
SECTION: OPERATIONS
TITLE: ACCEPTABLE USE OF INTERNET, COMPUTERS AND NETWORK RESOURCE
ADOPTED: December 2, 2004
REVISED: October 11, 2011
folder, retrieve files from a student folder, or to revie w the actions of a

student s use on the networ k.

Types of services available on the network, but are not limited to the
following:

1. Internet - district employees, students, and guests will have access to
the internet through the district's network.

All district employees must have a signed Technology Acceptable Use
Agreement on file in order to be granted permission to use the internet on
the NBCSD campus.

A Technology and Acceptable Use Agreement form signed by students and
parents/guardians must be on file for each student, Pre-K-12. Students not
having the appropriate paperwork on file will be prohibited from Internet
use. Students caught using the Internet without the appropriate paperwork

on file will be subject to appropriate disciplinary act ion.

Student work and likeness may be posted with either the first name only, or
the first name and | ast initial, bu
displayed. Photographs of minors may only be posted with prior written
consent of the parent/ guardian with a signed media release form on file in

the school office.

2. E-Mail - District employees are assigned individual email accounts for
work-related use. Students in grades 6-12 are assigned individual e-mail
accounts for schoolrelated used through Google Apps for Education. All
students in grades 6-7 must have a signed parent permission-form allowing
the student to have e -mail.

3. Guest Accounts - Guests may receive an individual network account or
access to the internet only with the appr oval of the Director of Technology,
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and/or designee, if there is a specific school district-related purpose requiring
such access. Use of the network and/or internet by a guest must be
specifically limited to the school/district -related purpose and comply with this
policy and all other school district policies, regulations, procedures, and rules,
as well as local, state and federal laws and may not damage the school
district's network systems.

4. Blogs - Employees may be permitted to have school district-sponsored
blogs through the school website. All bloggers must follow the rules
provided in this policy, and other applicable policies, regulations, rules, and
procedures of the school district, as well as local, state, and federal laws.

5. Web 2.0 & Web 3.0 Web -based Services - Certain school district
authorized web-based services, such as blogging, authorized social
networking sites, wikis, podcasts, RSS feeds, social software, folksonomies
and interactive collaboration tools that emphasize online participatory

|l earning (where users share ideas,
design, or implement, advance or discuss practices, goals, and ideas
together, co-create, collaborate and share) among users is considered an
extension of the classroom and is permitted by the school district.

Students and staff must remember that when using these sites, any speech
that is considerate inappropriate in the classroom is in also inappropriate
when using these web 2.0 and web 3.0 tools. Students using these tools are
reminded to act safely by not disclosing any personal information. Students
are reminded that when making comments on these sites, all comments will
be monitored by school personnel and if any are thought to be inappropriate
they will be deleted immediately.

Parental Notification And Responsibility

The school district will notify the
network and the policies governing their use. This policy contains restrictions
on accessing inappropriate matter. There is a wide range of material
available on the Internet, some of which may not be fitting with the

particular values of the families of the students. It is not practically possible
for the school district to monitor and enforce a wide range of social values in
student use of the Internet. Further, the school district recognizes that
parents/guardians bear primary responsibility for transmitting their particular
set of family values to their children. The school district will encourage
parents/guardians to specify to their child(ren) what material and matter is
and is not acceptable for their child(ren) to access through the school
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di strictds net wor k.

Network Etiguette

Users are expected to abide by the generally accepted rules of network
etiquette. These include the following:

5.Be polite.

6.Use appropriate language; swearing, vulgarity, and abusive language will
not be tolerated. lllegal activities are strictly forbidden.

7.Do not reveal your full name, personal address, phone number or other
personally identifiable information or that of any other person.

8.Do not use the network in such a way that you would disrupt the use of
the network by other users.

9.All communications and information accessible via the network should be
assumed to be district property.

Safety

To the greatest extent possible, users of the network will be protected from
harassment and unwanted or unsolicited communication. Any network user
who receives threatening or unwelcome communications shall report such
immediately to a teacher or administrator. Network users shall not reveal
personal information to other users on the network, including chat rooms, e -
mail, Internet, etc.

All district computers utilized by students and staff will access the Internet
through the content filter that is updated and maintained by the district IT staff.

P.L. 106-554 Internet safety measures shall address the following:
Sec. 1732
1.Control of access by minors to inappropriate matter on the Internet -

2.Safety and security of minors when using electronic mail, chat rooms, and
other forms of direct electronic communications.

3.Prevention of unauthorized online access by minors, including "hacking"
and other unlawful activities.
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4.Unauthorized disclosure, use, and dissemination of personal information
regarding minors.

5.Restriction of minors' access to materials harmful to them.

6.Restriction of access to visual depictions that are obscene, child
pornography or, harmful to minors.

Prohibitions

Users are expected to act in a responsible, ethical and legal manner in
accordance with district policy, accepted rules of network etiquette, and
federal and state law. Specifically, the following uses are prohibited:

1. lllegal activity.

2. Commercial or for-profit purposes.

3. Non-work or non-school related work.

»

Product advertisement or political lobbying.
5. Hate mail, discriminatory remarks, and offensive or inflammatory
communication.

6. Unauthorized or illegal installation, distribution, reproduction, or use of
copyrighted materials.

7. Accessing, sending, receiving, transferring, viewing, sharing, or
downloading obscene, pornographic or child pornography, lewd, or
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otherwise illegal materials, images, or photographs.

8. Access by students and minors to material that is harmful to minors or
is determined inappropriate for minors in accordance with Board policy.
9. Inappropriate language or profanity.

10. Transmission of material likely to be offensive or objectionable to
recipients.

11. Intentional obtaining or modifying of files, passwords, and data
belonging to other users.

12. Impersonation of another user, anonymity, and pseudonyms.

13. Fraudulent copying, communications, or modification of materials in
violation of copyright laws.

14. Loading or using of unauthorized games, programs, files, or other
electronic media, onto a public computer or the network.

15. Disruption of the work of other users.

16.Destruction, modification, abuse or unauthorized access to network
hardware, software and files.

17. Quoting of personal communications in a public forum

without the original author's prior consent.

18. Attempt to circumvent any security system or filter employed by the
District, including the use of websites or proxy servers to tunnel around
firewalls and filtering software, or utilizing the District network or
Internet to circumvent any school policy .

19. Bullying/Cyberbulling another individual or entity. (See school district
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bullying policy 249.

20. Accessing the Internet, district computers or other network resources
without authorization.

21. Accessing, sending, receiving, transferring, viewing, sharing, or
downloading confidential information without authorization.

Security

Security on any computer system is a high priority, especially when the
system involves many users. Attempts to logon to the Internet in any other
way than as permitted will result in ca ncellation of user privileges,
disciplinary action, and possible further penalties.

System security is protected through the use of passwords. Failure to
adequately protect or update passwords could result in unauthorized access
to personal or district files. To protect the integrity of the system, the
following guidelines shall be followed:

1. Employees and students shall not reveal their passwords to another
individual.

2. Users are not to use a computer that has been logged in under another
student's or employee's name.

3. Any user identified as a security risk or having a history of problems with
other computer systems may be denied access to the network.

P.L. 94-553 Plagiarism/Copyright/ Licensing
Sec. 107
Pol. 814 Plagiarismistheact of wusing someone el seds

Students and staff are required to properly cite all resources and Internet
sites when used in any presentation or assignment, whether quoted or used
in entireity. This includes all media files (vide o and audio), graphics, images,
music, text, etc whether found on the Internet or not. In addition all

students and staff should follow the copyright laws of the United States (P.L.
94-553) and the Congressional Guidelines that delineate it regarding
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software, authorship, and copying information. The illegal use of copyrighted
software by students and staff is prohibited. Any data uploaded to or
downloaded from the network shall be subject to fair use guidelines. Also all
students and staff should follow the Creative Commons licenses where an
author/artists states what media can be shared, remixed, or reused.

District Web Site

The district shall establish and maintain a website and shall develop and
modify its web pages to present information about th e district under the
direction of the Superintendent or designee. All users publishing content on
the district website shall comply with this and other applicable district
policies.

Users shall not copy or download information from the district website and
disseminate such information on unauthorized web pages without
authorization from the building principal.

Conseguences For Inappropriate Use

The network user shall be responsible for damages to the equipment,
systems, and software resulting from deliberate or willful acts.

lllegal use of the network; intentional deletion or damage to files of data
belonging to others; copyright violations; and theft of services will be
reported to the appropriate legal authorities for possible prosecution.

General rules for behavior and communications apply when using the
Internet, in addition to the stipulations of this policy. Loss of access and
other disciplinary actions shall be consequences for inappropriate use.

Vandalism will result in cancellation of access privileges, disciplinary action
and possible further penalties. Vandalism is defined as any malicious
attempt to harm or destroy data of another user, Internet or other networks;
this includes but is not limited to uploading or creating computer viruses.

Failure to comply with this policy or inappropriate use of the Internet, district
network or computers shall result in usage restrictions, loss of access
privileges, disciplinary action, and/or legal proceedings.
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NORTHERN BEDFORD COUNTYIIBOOL DISTRICT

PARENT PERMISSION LETTER:

ACCEPTABLE USE OF INTERNET, COMPUTERS AND NETWORK PERMISSION FORM

We are pleased to offer students of the Northern Bedford County School District access to
technology, electronic e-mail and the opportunity to acc ess the Internet. To gain access to the
Internet, all students must obtain parental or guardian permission and must sign and return this form
to the building principal.

Access to the Internet will enable students to explore thousands of libraries, databa ses and bulletin
boards while exchanging messages with Internet users throughout the world. Families should be
warned that some material accessible via the Internet might contain items that are illegal,
defamatory, inaccurate or potentially offensive to so me people. In an attempt to monitor and control
this from happening, the district has taken every precautionary measure to prevent inappropriate
access through the installation of a filter system. While our intent is to make Internet access available
to further educational goals and objectives, students may find ways to access other materials as well.
We believe that the benefits to students from the Internet, in the form of information resources and
opportunities for collaboration, exceed any disadvantages. But ultimately, parents/guardians of
minors are responsible for setting and conveying the standards that their children should follow when
using media and information sources. To that end, the Northern Bedford County School District
supports and respects each family's right to decide whether or not to apply for access. A content
filter is updated and maintained by the district's technology department. This Internet filtering
software is in full compliance with CIPA (Children Internet Protection Act).

Please note that it is not the district's responsibility for information lost, damaged or unavailable.
Furthermore, the district shall not be responsible for any fees or charges accrued as a result of
accessing the Internet.

District Internet and E -Mail Rules

Students are responsible for good behavior on school computer networks just as they are in a
classroom or in a school hallway. Communications on the network are often public in nature. General
school rules for behavior and communication apply.

The network is provided for students to conduct research and communicate with others. Access to
network services is given to students who agree to act in a considerate and responsible manner.
Parent/Guardian permission is required. Access is a privilegei not a right. Access entails
responsibility. Therefore, the district reserves the right to monitor network use and monitor fileserver
space.

Individual users of the district's computer networks are responsible for their behavior and
communications over those networks. It is presumed that users will comply with district standards
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and will honor the agreements they have signed. Beyond the clarification of such standards, the
district is not responsible for restricting, monitoring or controlling communications of ind ividuals
utilizing the network.

Network storage areas may be treated like school lockers. Network administrators may review files
and communications to maintain system integrity and ensure that users are using the system
responsibly. Users should not expect that files stored on district servers are private.

Students in grades 6-12 are issued a Google Apps for Education account that provides them student
email, online document creation and storage, an online calendar, and access to online sites for
creating educational websites. This online account is for educational purposes of creativity,
collaboration and communication as it applies to the educational purpose of the district. Following

the Child Internet Protection Act (CIPA), students in grades 6-7 must have a signed parent
permission form, separate from the general Acceptable Use Policy, providing them permission to have
such an online account and an email account.

Within reason, freedom of speech and access to information will be honored. During school, teachers
of younger students will guide them toward appropriate materials.

As outlined in Board policy and procedures on students' rights and responsibilities, copies of which
are available in school offices, the following are not permitted:

Sending or displaying offensive messages or pictures

Accessing, sending, viewing, downloading or sharing illegal or pornographic images
Using obscene language

Harassing, insulting or attacking others

Bullying or cyberbullying others

Damaging computers, computer systems or computer networks

Violating copyright laws

Using another's password

Trespassing in another's folders, work, or files

Intentionally wasting limited resources

Employing the network for commercial purposes

Bypassing the network Internet filter thr ough a proxy server to access blocked material on the
Internet

e Other similar violation of computer usage

Violations may result in a loss of access as well as other disciplinary or legal action as per Board
policy.

User Agreement and Parental Permission Form
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As a user of the Northern Bedford County School District computer network, | hereby agree to
comply with the above stated rules i communicating over the network in a relia ble fashion while
honoring all relevant laws and restrictions as well as respecting district property.

Student Signature Date

As the parent or legal guardian of the student signing above, | grant permis sion for my son or
daughter to access the networked computer services such as electronic mail and the Internet. |
understand that individuals and families may be held liable for violations. | understand that some
materials on the Internet may be objectiona ble, but | accept responsibility for guidance of Internet
use i setting and conveying standards to my child to follow when selecting, sharing or exploring
information and media and respecting district property.

Signature of Parent/Guardian Date

Name of Student Grade

Decline of Consent

| do not give my child permission to access the district's computer network and/or have access to
electronic e-mail.

Signature of Parent/Guardian Date

Name of Student Grade

***Please sign and return this form to the office.
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815 AR-2. ACCEPTABLE USE OF INTERNET, COMPUTERS AND NETWORK RESOURCE3SVBREE
FORM FOR ALL EMPLOYEES OF NBCSD

OVERVIEW

Technology is made available at NBCSD in order to support the educational process. It is a general policy t
all computers and technology used through NBCSD are to be used in a responsible, effimahtarthlegal
manner. Employees who fail to adhere to this policy and the guidelines established below risk havil
technology/network/Internet privileges revoked and/or are subject to disciplinary actions involving loca
county, state, or federal ageesi

USER RESPONSIBILITIES

As the user of technology resources provided by NBCSD, each employee must read, understand, and accep
of the following rules and guidelines stated in this section.

1. I understand that all computer use must bedo@ationalpurposes; therefore:

A1 will use technology resources and telecom
process;

Al will not use computers to access the Inte

A | wusdtdchnolagyt to view, create, modify, or disseminate obscene, objectionable, violent,
pornographic, or illegal material;

Al will not use technology for commercial or
home businesses, gamblingyartising, political lobbying, or soliciting;

Al will not use technology to send unsolicit

communications.

2. | understand that as an employee, | have access to confidential informatiibesaartt that | am
responsible for protecting the confidentiality of these data; therefore:

Al will |l og off the computer/ network when no

A I will not allow students, parents, or unau

A | weveal anyrpersonal information about any student or employee while on the Internet. This
information includes but is not limited to home address, telephone number, and age;

Al will not attempt to | earn ot hebelongsnomhothgre e s
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employee;
I wi || not copy, change, read, or wuse fil e es
3. I understand copyright laws protect a variety of materials (printpnat)y and ideas), including those
found on the Interrtgtherefore:
A1 will not install any unauthorized softwar
software outside the legal licensing agreement created by the author of the program;
A1 will not make c opiegupmentoran thy Interretfta keep,lerd, dive, orn
sell outside of the legal license agreement;
Al will not use shareware beyond the trial p
Al will not downl oad a mtgrnetwvatpoutithe gehmisgod ofthat er i a
copyright holder. This includes but is not limited to music and video files.
4. | understand the importance maintaining the technology; therefore:
A1 will not attempt t o byipsasoftwvare instakded e anp domputarn y
or on the network;
A1 will inform the technology department abo
implemented at my work site;
A I will maintain my comput reprompted inpusingf butrnon limited p
to, Windows, antivirus, and network client;
A I will protect important files by saving th
Al will not knowingly create or introduce an
Al will b e anyaamageste tedhriolegy éqaipment beyond the normal wear and
tear of the equipment.
USER RESPONSIBILITIES FOR EMPLOYEES WHO SUPERVISE STUDENTS USING
TECHNOLOGY
A An empl oy el present an@ aple to previde ateguate supervigien ary student is using
the network and/or Internet.
A Al'l student use of the network and/or Interne
educational learning goals and objectives.
A As part of all I nt er nteertechnelsgy lessosis, aceeptablp ese of o d i C a
technology and telecommunications should be reviewed.
A All students must have a signed Acceptable Us
technology.
A Any empl oyee wh o timglhhe Acceptabke Use Agrdemettdorn mustirapdrtahe

student to the school administration according to the procedures in place.
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No. 815 AR-2

Northern Bedford County

School District
ADMINISTRATIVE
REGULATION

Adopted: 10-11-11

A Web portals, such as approved school websites
and home. Use ofgptals as a primary access point for teachers, students, and home communication is
encouraged.

NBCSD employees who fail to comply with the above rules may risk disciplinary actions. NBCSD shall
cooperate with proper authorities, should the need arise.

| have read the rules and regulations above. | also understand that any computer is subject to random auditi

Employee Signature

Date:

Employee Name(please print):

THIS SIGNATURE PAGE MUST BE ON FILE AT THE OFFICE OF THE SUPERINTENDENT FOR
THE EMPLOYEE TO MAINTAIN TECHNOLOGY ACCESS.
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CMT Proposal for Geotechnical Work

GEOTECHNICAL ENGINEERING
CONSTRUCTION MATERIALS TESTING

The groundwork for success.
September 6, 2011
Revised: October 5, 2011
CMT Quote No. D11116

Stantec Architecture & Engineering, LLC
400 Morgan Center

101 East Diamond Street

Butler, PA 16001

Attn: Mr. Dave Lage

Re:  Subsurface Investigation Proposal
Northern Bedford County Jr/Sr High Additions
Loysburg, PA

Dear Mr. Lage:

As requested, CMT Laboratories, Inc. (CMT) is pleased to provide a proposal for a
subsurface investigation of the above-mentioned site. The subsurface investigation and
geotechnical engineering will be conducted under the guidance of a Professional Engineer
experienced in the areas of geotechnical and foundation engineering. The infiltration testing will
be accomplished under the guidance of a Certified Professional Soil Scientist. The boring
locations will be surveyed by a Professional Land Surveyor the Option 1 bid.

Based on the information provided to CMT, we understand that the proposed project will
consist of the construction of additions consisting of a new gymnasium and a kitchen appendage.
Although the final structural system is yet to be determined, it will most likely consist of a brick
and block masonry bearing structure. Specific loading and settlement tolerances were unknown

at the time of this proposal.

The subsurface investigation and geotechnical engineering report will conform, in
general, with ATA Document G602 1993 Request for Proposal — Geotechnical Services, dated
August 22, 2011.

Option 1 Scope - RFP

As requested, there will be a total of four (4) test borings, including three (3) in the
addition areas and one (1) in the proposed parking lot. The building area test borings will
extends to a depth of 20 feet in soil and 5 feet in bedrock and the parking area test borings will
extend to a depth of 5 feet.

CMT Laboratories, Inc.
2701 Carolean Industrial Drive, State College, PA 16801 & Phone: 814-231-8845 ® Fax: 814-231-8846
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CMT Proposal for Geotechnical Work

September 6, 2011
Revised: October 5, 2011

Re: Northern Bedford County Jr/Sr High Additions CMT Quote No. D11116

Subsurface Investigation Proposal (Cont’d)

As specified in Article 4, Section 4.1.1, we will establish a benchmark at the site and
reference to the NVGD 1929 Datum.

Twelve (12) test pits to 8 feet in depth have been specified for this project, with two (2)
infiltration tests per test pit conducted in general accordance with the Pennsylvania Stormwater
Best Management Practices (BMP) Manual. We have assumed that three (3) of the test pits
will be conducted for the additions/alterations project and nine (9) of the test pits will be
conducted for the athletic fields. The test pits will be conducted to determine the possible
presence of bedrock and/or a groundwater table. All testing will be conducted under the direct
supervision of a Certified Professional Soil Scientist. A separate report will be prepared to
address infiltration issues and will include recommendations regarding the suitability of on-site
soils to accommodate underground stormwater infiltration facilities.

Option 2 Scope — CMT

We recommend a total of six (6) test borings, including five (5) for the proposed addition
areas and one (1) for the parking area. The building test borings will be extended to a minimum
depth of 10 feet into the underlying carbonate bedrock in order to properly assess the risk for
karst related sinkhole development. For estimating purposes, we have assumed that auger
refusal on bedrock will be encountered at an average depth of 20 feet below the existing surface
grades. The parking lot boring will extend to a maximum depth of 5 feet below the existing

sSurtace gradc.

Tying the boring locations into the NVGD 1929 Datum will require the services of a
Professional Land Surveyor (PLS); however, CMT believes that adequate information can be
gathered with conventional taping and leveling equipment that will not require a PLS.

The infiltration testing will be conducted in accordance with the RFP.

Cost

The cost to perform these services will be determined on a unit price basis and is outlined
on the following page:

Page 2 of 4
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CMT Proposal for Geotechnical Work

Subsurface Investigation Proposal (Cont’d)

Re: Northern Bedford County Jr/Sr High Additions

N

September 6, 2011
Revised: October 5, 2011
CMT Quote No. D11116

Option 1 Scope - RFP

Unit Estimated | Estimated
Item Description Unit Price Quantity Cost
. I}";‘Z‘é‘ﬁgﬁg{gfgﬁﬁ‘i?gj’; of | Ls. | $750.00 1 $750.00
2. Soil Sampling LE: $19.50 65 $1,267.50
3. Rock Coring L.F. $28.00 15 $420.00
. ’;‘;'S‘t'fnt;c BRI S LS. | $3,500.00 1 $3,500.00
-| 4a. Add/Alt Infiltration Testing L.S. | $1,500.00 1 $1,500.00
5. Backhoe (Beyond Scope) HR $90.00 -- If Required
6. Grout Backfill L.F. $8.00 80 $640.00
7. Corrosion Potential EA $400.00 2 $800.00
8. USCS Classification EA | $221.00 2 $442.00
9. Geotechnical Report L.S. | $3,000.00 1 $3,000.00
10. Boring Stakeout with PLS L.S. | $1,200.00 1 $1,200.00

Estimated Total = $13,519.50

Option 2 Scope - RFP

Unit Estimated | Estimated
Item Description Unit Price Quantity Cost
L I}’Ir‘;z*li‘ﬁgsgﬁegﬁﬁ‘iﬁagfg of I Is. | $750.00 1 $750.00
2. Soil Sampling L.E. $19.50 105 $2,047.50
3. Rock Coring L.E. $28.00 50 $1,400.00
= ‘;;'S‘t'f;;c Al FE g LS. | $3,500.00 1 $3,500.00
4a. Add/Alt Infiltration Testing L.S. | $1,500.00 1 $1,500.00
5. Backhoe (Beyond Scope) HR $90.00 -- If Required
6. Grout Backfill LF. $8.00 80 $640.00
7. Corrosion Potential EA $400.00 2 $800.00
8. USCS Classification EA $221.00 2 $442.00
9. Geotechnical Report L.S. | $3,000.00 1 $3,000.00
10. Boring Stakeout without PLS | L.S. | $600.00 1 $600.00

Estimated Total =~ $14,679.50

A
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CMT Proposal for Geotechnical Work

Subsurface Investigation Proposal (Cont’d) September 6, 2011
Revised: October 5, 2011
Re: Northern Bedford County Jr/Sr High Additions CMT Quote No. D11116

Service Unit | Rate

Professional Engineer | HR | $120.00

Project Engineer HR | $80.00

Senior Technician HR | $55.00

Technician HR | $45.00

This proposal and the estimated costs involved in the subsurface investigation have been
prepared assuming the following conditions:

L

The Pennsylvania One Call System, Inc. will be notified by CMT at least three (3)
working days prior to mobilization of our drilling equipment. Any subsurface
utilities located on private property will be located and clearly marked by others prior
to mobilization of our equipment.

Damage to the ground surface should be expected from the drill rig and backhoe.
CMT will not be responsible for repairing this damage or returning the site to its
original condition.

The site and the test boring locations will be accessible to conventional truck-
mounted drilling equipment. The costs associated with clearing and/or benching to
gain access to the test boring locations has not been provided for this project.
Permission to enter the property will be the responsibility of others.

The test boring and infiltration locations will be staked in the field by others.

The costs included in this proposal do not include construction inspection services
and/or consultation beyond submittal of the Geotechnical and Infiltration Reports.

The test boring holes will be backfilled with grout upon completion of all test
borings.

If you have any questions or concerns, please do not hesitate to contact me.

Respectfully submitted,

CMT LABORATORIES, INC.

Shad E. Hoover, P.E.

Page 4 of 4
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Exhibit A

SUPPLEMENTAL AGREEMENT AND INITIAL
INFORMATION FOR PROJECT NUMBER 218010301

under the MASTER AGREEMENT No. 10003.00
dated March 9, 2010
between the Owner and Architect

AGREEMENT

made as of the 28th day of September in the year of Two Thousand Eleven

BETWEEN the Owner: NORTHERN BEDFORD COUNTY SCHOOL DISTRICT

152 NBC Drive
Loysburg, Pennsylvania 16659

and the Architect: STANTEC ARCHITECTURE AND ENGINEERING LLC

400 Morgan Center; 101 E. Diamond Street
Butler, Pennsylvania 16001

For the following Project: Building and building systems upgrades related to work coordinated by an Energy

Services Company (ESCo)

Scope of Services is:

Survey of the existing Mechanical, Electrical, and Plumbing systems.
A pre-design meeting with Reynolds Construction Management.
50% performance-based document package and review meeting.
Interim conference call review of progress.
100% performance-based document package.
Architectural and Engineering performance-based documents for the Middle School/High School shall include:
1. Demolition of the existing Mechanical, Electrical, and Plumbing systems as required for the new systems.
e HVAC system layouts showing hot water piping, unit ventilators, terminal heating equipment, and thermostat
locations.
e Boiler room hot water pumps, piping layout and piping connections to the Bio-Mass boiler and one existing oil
fired boiler. The Bio-Mass boiler, fuel storage building, and fuel conveyance system will be provided by AFS
Energy Systems under separate contract.

e  Provide new fuel oil storage tank and fuel oil piping to existing hot water boiler.

u:218010301\1 pmicontracts\esco b101 - exh a.doc Page 1
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e Disconnect and remove branch circuiting to existing boiler and HVAC equipment scheduled for demolition.
e Provide new 480v distribution panel and branch circuit panels to provide power to new HVAC equipment and
new Bio-Mass boiler. Distribution panel will be located in Boiler Room area and branch panels throughout
facility to feed terminal equipment. New 480v feeders will be extended to the branch panels in the building crawl
space. The building service will be upgraded in the Plancon project, at which time power will be extended to the
distribution panel.
e New branch circuits will be extended to the Bio-Mass boiler equipment, the new hot water pumps, and new
HVAC terminal equipment.
e Lighting and convenience receptacles will be provided in the Bio-Mass material handling building.
e Existing utilities in the area of the Bio-Mass storage building will be relocated to allow construction of the
building.
e  Specifications will be prepared for new electrical equipment scheduled to be installed.
e  Submittals will be reviewed for conformance to construction documents and specifications.
e  RFIs submitted during construction will be reviewed, and written responses provided.
e  Final punch list will be prepared at completion of construction.
Plumbing design layouts to reflect domestic hot water generation and associated domestic hot water supply piping.
e  Domestic Cold Water Hydro-Pneumatic Storage Tank
i.  Provide the removal and replacement of the existing cold water hydro-pneumatic storage tank piping
connections, supports and connections to control systems.

ii. Installation of cold water storage tank shall be typical to existing cold water storage tank and piping systems;
provide labor and materials for complete operating systems.

iii. Tank size: 6480 gallons; 7°-0” diameter X 25’-0" long.

e  Domestic Hot Water Storage Tank
i.  Provide removal and replacement of existing hot water storage tank, piping connections.

ii. Installation of hot water storage tank shall be typical to existing hot water storage tank and piping system,
provide labor and materials for complete operating systems.

iii. Supports, and control connections.

iv. Tank size: 2180 gallons; 7’-0” diameter X 12’-0” long.

Provide hot water distribution piping to the Elementary school and the Vo-Tech building from the room located in the

High School.

Provide Site plans for the restoration of the area disturbed by the distribution of hot water piping to the Vo-Tech and

the Elementary School.

Architectural areas affected by the work.

e Architectural and Engineering performance-based documents for the Bio-Mass fuel storage building shall include:

1.

2
3
4
5

u:\218010301\1 pm\contracts\esco b101 - exh a.doc

Architectural drawings for Bio-Mass fuel storage building.

Lighting and power system layouts, including feeder and branch circuit wiring, switch locations. and panel schedules.
Fire alarm system reconfigurations where required by the scope of this project.

Sanitary and storm piping required for the scope of the project.

Structural Engineering drawings for the Bio-Mass fuel storage building.

Page 2
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